
 

Work Visit Visa (Mofa Approved) - PROCESS & REQUIREMENTS 

 
1. Electronic Visa Copy from the Saudi Ministry of Foreign Affairs, with 

the candidates name  (Click for Sample) 

2. MOU (Memorandum of Understanding) in original between the Saudi 

Company and Indian Company, duly attested by the Saudi Chamber 

of Commerce and Saudi Ministry of External Affairs. (Click For 

Sample) & (Click For Sample) which already we have  

3. Contract Agreement in original from either companies (from the 
Saudi Sponsoring Company or from the Local Indian Company) 
to the candidate, (Click For Sample). Should be properly signed 
and stamped. 

4. Chamber letter from the chamber of commerce where the local 
Indian company is registered, supporting the above visa 
application (Click For Sample) – duly signed and stamped. 

5. Covering Letter from the Local Indian Company to the Saudi 

Consulate requesting the above visa in company letter head with 

proper signature and company seal. (sample attached) 

6. Original Passport, should have minimum 8 months’ validity.  

7. Color Photos 6 Nos. (White background, size 4x6 cm) in formal dress. 

8. Original Educational Certificate revalant to visa category  

 

N.B : The profession mentioned in the visa slip is “_________” – the 

same should be mentioned in the Work Contract, Covering Letter, 

Chamber Letter etc… 
 

 

 

 

 

 

 

 

 

 



 

 

 

 

Work Visit Visa (Sample)                                                                   (Back) 

 

 



MOU Sample Pg.1         (Back) 

 
 

 

 

 

 

 

 

 

 

 

 



MOU Sample Pg.2          (Back) 

 

 



Work Contract Agreement Sample      (Back) 
 

 
 



Chamber Letter Sample       (Back) 

 

 



Covering Letter Sample       (Back) 

 
Date : …………….. 
 

To, 
 

The Royal Consulate General, 
Kingdom of Saudi Arabia, 

Maker Tower, Cuffe Parade, 
Mumbai-400 005. 

India 
 

 
Your Excellency 

 
 

M/s. Transtrite Technologies Solutions; is an export oriented unit, 
engaged in the development and export of software personnel to the 

Middle East and other countries. We have been retained by our 

principals M/s. _________________________________., to depute 
IT personnel to their company. 

 
In this regard, we are deputing our Consultant, 

Mr.________________________ holding passport no E2900497, carry 
out pre-sales activities at their Riyadh Office. 

 
MR._______________________ is a confirmed employee of our 

company, His back and forth airfare and all related expenses will be 
borne by the company. 

 
We request you to kindly issue her a Visit Visa and oblige. We would 

be glad to furnish any further information in this regard. 
 

Thanking You, 

 
 

Yours faithfully, 
For, Transtrite Technologies Solutions,    

 
 

 
Sd/- 

HR Division-Mumbai 
 
 


