SAUDI EMPLOYMENT VISA - PROCESS & REQUIREMENTS

1. Electronic Visa Authorization Slip (E-Wakala) in the Name of ACS. (click
for Sample)

2. Medical Report from GCC Panel of Doctors. (The addresses of various GCC
approved Medical Centers in India can be obtained at the website
www.gamcaindia.org/index.htm)

3. Passport (Should have minimum 8 months’ validity & should contain at least 4
continuous empty pages i.e. 2 continuous empty sheets)

4. Photos - 15 Nos. (Colour, White Background, Size 4x6 cm)

5. Educational Certificate Attestation: Professional Applicant such as Engineer,
Technician, Accountant, Systems Analyst, Finance Analyst, Banking Expert, all
Senior/professional positions must be holding relevant degree certificates which has to
be attested / authenticated from HRD, MEA (Govt. of India) Saudi Culture Attaché
and Saudi Embassy, New Delhi. (for sample of certificate attestation click)

Note : 1. The HRD attestation of the Certificate has to be done by the candidate
themselves or by his blood relations. Details can be found at the websites:
http://education.nic.in/circulars/attestation.asp

http://education.nic.in/circulars/archival auth.htm

2. For the Attestation of the certificate by Saudi Cultural, the Original Saudi Offer
Letter or Employment Contract duly attested by the Saudi Chamber of Commerce
and Saudi Ministry of Foreign Affairs (click for sample) is needed.

3. The visa endorsement needs only 2 to 3 working days — the employment visa
submission days are only Mondays and Wednesdays in a week. The Certificate
attestations take about 3 to 4 weeks to complete all the 4 attestations.

4. If it is a Group Visa (containing more than one visa) then for doing the Emigration
Clearance (in case ECNR is not there), original Power of Attorney (Click for Sample)
and Demand Letter (Click for Sample) in ACS name is needed.

5. For Saudi Returned Candidates, the Final Exit Paper (Click for Sample) from the
previous Saudi Employer is a must.

In case of candidates who have come on Exit-Reentry visa (Click for Sample) and did
not go back, they have to complete 2 years after their exit date from Saudi Arabia,
before the new Saudi Employment visa can be endorsed in their passport. Their
previous Residence Permit (Agama) also has to be expired.

6. If the place of endorsement in the visa is New Delhi (not Mumbai) then the E-
Wakala (Visa Authorization Slip) is to be made on our Delhi Associates’ name.



http://www.gamcaindia.org/index.htm
http://education.nic.in/circulars/attestation.asp
http://education.nic.in/circulars/archival_auth.htm

Electronic Visa Authorization (E-Wakala) Sample. (Back)

(in Advanced Consultancy Services name: for the visas which have to be endorsed at
Mumbai)

KINGDOM OF SAUDI ARARDIA

MiNISTRY OF FOREIGN AFFAIRS
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Certificate Attestation Sample

Saudi Cultural Attestation
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Saudi Embassy Attestation
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Offer Letter - Sample
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Mr. Anil Kumar Mohanty
Riyadh
Mobile 0543351982

Dear Mr. Mohanty,

(Back)

Sl
Aogcull
Suuipall
Banque
Saudi
Fransi

Date Shawwal 9, 143!

Corresponding: 26/09/2009
Ref. No CPCIGR/167/09

0

BANQUE SAUDI FRANSI (BSF) is pleased to offer you empoyment in its Corporate Planning &
Control Division (Systems Security Department), Head Office, on the following terms and

conditions:

Job Title Security Administrator

Grade (o]

Corporate Title Manager

Job No. 1180

Basic Salary SAR 9,000 X 12 = SAR 10
Transportation Allowance ~ SAR 1,000 X 1 = SAR 1
(Not paid during vacation)

Annual Bonus SAR 9,000 X 2 = SAR 1
Housing Allowance/Annum SAR 9,000 X 3 = SAR 2
Annual Holiday Allowance SAR 9,000 X 1 = SAR
Annual Vacation 30 Days

Status of Employment Family

Period of Contract 1 year (s), subject to renewal

Probationary period 3 months

Validity of Offer 1 week from receipt hereof

This offer is further subject to the following conditions:

* Satisfactory employment & credit references.

* A pre-employment physical examination by a hospital/physician appointed by BSF.
* A clear copy of educational certificates and National ID/Passport (for Non-Saudis)
* Certified copy of clearances / release papers from previous employers

* For Non-Saudis, this offer is subject to obtaining the necessary working visa/lIQAMA transfer

8,000
1,000

8,000
7,000
9,000

All other benefits and conditions of service shall be applied in accordance with the Saudi Labor Law
and BSF rules and regulations. It is also understood that the Bank may assign you in any other line

of business, if necessary.

Should you find the above offer acceptable, please sign, date and provide ys with a cegy of this

letter as soon as possible.
Best regards.
CORPORATE HUMAN RESOURCES DIVISION

ALFREDO ESTRADA

/

SAAD AL-DOKHI

Recruitment Manager f*
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Demand Letter (Sample)

MG

f DEMAND LETTER

(Back)

SAUDI MARBLE & GRANITE FACTORY COMPA’JY.

79688 dugnc 1010143220 =y - U, 100/000 000 adall JUUI (ol - bagans datpuie ol S0 >
Limited Lisbifity Comoany - Capital S.R. 100 000 000 Fully Paid - C.R. 1010143220 C.C NO. 79688

" M/s: Advanced Consultancy Services . Gulshan Mahal

- 4, Ground floor, 52 lady jamshedji Road, Behind Central | |
Mahim Mumbai 400-016, India- Lic # |

Bank of India,

(8 Jan Ll — e (peaeaisS ol g2 1S |
ee patle ¢ gl ol JI it s JJJ@MJ-\_AJQE

| Other terms and conditions are according to the approved
| employment contract and as per Saudi Labor Laws.
| Best Regards,,

General Manager: Fahad Abdulla Al-Harbi
i
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' (0001969/BOM/PER/1000/3/3488/92) LD # 195/93/98. | #f0 w=ass ¢ =) 400 - 016 —
Please arrange to recruit for us the following manpower | | didd) ) 92/3488/3/1000/ /> /0001969
| on the terms and conditions given below on behalf of our | e — ’195/ 93/ 98
client M/s Saudi Marble & Granite Factory Co. against | LA ALY AL 4..)').\ AT il U
thei blocked Visa No. (1102707236) « (1102707235) (1102707236) « (1102707235) i, i s
' (1102707237) dated 22/01/1432.. as per visa slip —£1432/01/22 &t (1102707237)
Category Oty. Salary (S.R) () a9 aaadl ;
L Marblc (‘ igsaw Oprt. 6 1200 1200 =
_Mgr_blg_?ohsh Mach Oprt. 2 1200 1200
_Truck Driver 2 1000 1000
Block lnspcclor 2 1200 1200 e B
Granite Polish Mach. Oprt. 5 140 - 1400 5
| Store Keeper X 1200 1200 2
| Industrial Mcchanic 4 1200 1200
3 1200 1200
. 6 800 800 S -
| Heavy l-q_n_cnt~p > (=T, 900
Auto Electrician 77_~_A______2_ s 1000 i 1000 2
| Diesel Mechanic L 1000 . %008
| Carpenter 2 800 | 800
| Lube Man . oo Rl 800 800 -
f - - 800 L -
1 800 800
e 2 800 800 esebionns
] Total . 52 : o 52
Basic Terms & Condition:- |
Contract Period : (Two years :
| Job Site : Kingdom Of Saudi Arabia | (S0 gl Al A1) Jaall pd 5e
Working Hours :(8) HRs + 2 HRs F.O.T a day) (a3l Ll doli 2 + Slelu B) tisan il Jaal) ol
| (6 Days Weekly) (£ s2¥1 4 2 6)
| Accommodation : Provide By Employer | (Jand ialia S o jige) @ oSSl
i Food Allowance : Provide By Employer (Jand) Gialea 8 0 Sige) LW Jay
| Medical Treatment : Provide By Employer ! (Jadd alea 8 e )i_,.) 3 ol
| Probationary Period : Three (3) Months (sse—=3): Gyl 3 g
. Air Ticket : Provide By Employer (Jasl canlin 8 e Higa) il S5 |
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Head Office - Riyadh - P.O. Box 5750 - Riyadh 143220 - Saudi Arabia
i oqage 10f 1)

Phone : (01) 473 5350 Fax : (01) 4729436
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Power of Attorney (Sample (Back)

SAUDI MARBLE & GRANITE FACTORY COMPANY.
79688 dipnc 1010143220 & m - Jlu; 100000 000 £ybindl JUUY ol - hsgincs dathans ol Syl
Limited Liability Camoany - Capital §./. 100 000 000 Fully Paid - CH 1010143220 C.C NO. 75888

| Date: 13% April 2011. ' R 2011104113 sl |

POWER OF ATTORNEY ] - ,,._: QNS g  oi

We hereby appoint Advanced Consultancy Services , | L1 — s s railoai 68 udl g8 foabadl o La gl oS
Gulshan Mahal 4, Ground floor, 52 lady ]amshed]:r Sy O Gk 03y adbe 53 52 4 Jas
' Road, Behind Central Bank of India, Mahim Mumbai | . o) 2 L‘
400-016, India- Lic B[ AR T 400 2 016 S R

(0001969/BOM/PER/1000/3/3488/92) 1D  # 92/34851/1000/ /30001969
195/93/98. | .195/93/98 il i

Hereby appointed by us to be our lawful attorney as | d.na JLSY Ue 45 )il Wl ey DSy agiuaty el Luily

| agent to handle all necessary work involve including | pda ) il ¢ Adal) a1 i el sl A pel)
deposit of registration fees etc., signing for thexn s o .

| passports passage. N | oo ey Laan ) el V1 JUes g ¢ b pe 5 Jipall 2 g
This Power of Attorney is valid for the recruitment of | P e A Typlledd B s |

(52) workers against our client's Block Visa # |
(1102707237) Dated 22/01/1432H.

| They are also authorized to make agreement and | Bl Apa e 5086 (52) s MY Al S8l 1 |
41432/01/22 L'JLH (1102707237) P’J ._,»...LJI el 5
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[ select them, also sign contract for this purpose for the
? required according to the demand letter.

Thanking You el Gl s Cin gas Aelal]
4 - - L JS-““, dijmeSly
Fahad A. Al Harbi.
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Final Exit Paper (Sample)

(Back)
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17/12/2010

Place of issue stamp

Important Instructions

% The visa holder must safeguard it attached
to his passport.

% The visa holder should travel with all
dependants added on his passport.

< This visa is considered void if not stamped
with the place of issue stamp.

% This visa is not valid for entry if not stamped
along with the passport using the official
passport seal in the exit port.

% This visa is considered void in case of any
scraich or change to the document.

% In case of loss, the employer must be
informed immediately.

% To verify visa information please visit :
WWw.evisa.com.sa

*» Should you have any enquiries, please call
(966 1) 2170607 ext. 800
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Exit Re-Entry Visa (Sample)

(Back)

69864456
Exit & Re-Entry Visa 8398 9 o i’
Single L
Number 2256609997 pd 1
Name SUNDARAM VIJAYAKUMAR el
Visa Number 0069864456 S ifladl ad ),
Passport No E2517144 3l sadl pd,

1430/08/10 oo sl asdis Jhs bwlls ald 7 pao

To leave within three months from 01/08/2009

3 0Lasdl (e Lo 090 JHs 359al
Re Entry within 090 Days from departure
Dependents 00 O Lol

V< SAUSUNDARAM<K VI JAYAKUMARK KALYANAL K<< LLLLLKL
E2517144<8IND8103170M120730169864456<<<<<K<K
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Exit Stamp Place of issue stamp

Important Instructions

% The visa holder must safeguard it attached
to his passport.

% The visa holder should travel
dependants added on his passport.

% This visa is considered void if not stamped
with the place of issue stamp.

% This visa is not valid for entry if not stamped
along with the passport using the official
passport seal in the exit port.

< This visa is considered void in case of any
scratch or change to the document.

% In case of loss, the employer must be
informed immediately.

% To verify visa information please visit :
www.evisa.com.sa

% Should you have any enquiries, please call
(966 1) 2170607 ext. 800
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