
Business Visit Visa (Mofa Approvped) - Process & Requiement 
 

1. Visa Slip or Invitation Letter from the sponsor…  (Click For Sample) 

2. CR (Company Registration – (____) of the Saudi Company (Click For Sample) 

3. Covering Letter from the Local Indian Company, to the Saudi Consulate, Mumbai 

requesting the said visa in company letter head, properly signed and 

stamped.(Click for Sample) 

4. Chamber Letter from the Chamber where the Local Indian Company is registered, 

properly signed and stamped. (Click For Sample) 

5. Original Passport of the Person, there should be minimum 8 months’ validity in 

the passport. 

6. Color Photos – 6 Nos.(white background, size 4x6cm) – in formal dress. 

Items No. 3 to 6 need in original. For items 1 and 2 scanned email copies will do. 

 

N.B : The profession mentioned in the visa slip, the same should be mentioned in the 

 Covering Letter, Chamber Letter etc 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Visa Sample         (Back) 

  



CR Copy Sample       (Back) 

 

  



Covering Letter        (Back) 

Date : …………….. 

 

To, 

The Royal Consulate General, 

Kingdom of Saudi Arabia, 

Maker Tower, Cuffe Parade, 

Mumbai-400 005. 

India 

Your Excellency 

M/s. Transtrite Technologies Solutions; is an export oriented unit, engaged in the development and 

export of software personnel to the Middle East and other countries. We have been retained by our 

principals M/s. _________________________________., to depute IT personnel to their company. 

 

In this regard, we are deputing our Consultant, Mr.________________________ holding passport no 

E2900497, carry out pre-sales activities at their Riyadh Office. 

 

MR._______________________ is a confirmed employee of our company, His back and forth airfare 

and all related expenses will be borne by the company. 

We request you to kindly issue her a Visit Visa and oblige. We would be glad to furnish any further 

information in this regard. 

 

Thanking You, 

Yours faithfully, 

For, Transtrite Technologies Solutions,    

 

Sd/- 

HR Division-Mumbai 

 

 



Chamber Letter         (Back) 

 

 

 



 


